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16th July 2020
Dear Parents and Carers
Further to my letter last week, I am contacting you to add more detail with regard to what school will
be like in September. This is subject to change if guidelines alter, if there are local lockdowns etc.
I am sorry that this letter is very long but I have tried to cover everything that you will be need to
know.
Transition
It is important that all children have an element of transition especially given the circumstances. We
will be using the last week on the school holiday (WC 24th August) to do this.
Nursery will be invited in on Monday and Tuesday or Wednesday and Thursday (9.30 – 11.00) –
please see the separate letter sent by Mrs Walsh.
Year 3 and 4 will be on Monday afternoon (24th) 1 – 3.15
Year 1 and 2 will be Tuesday afternoon (25th) 1 – 3.15
Year 5 and 6 will be Wednesday afternoon (26th) 1 – 3.15
Reception will have their transition from 2nd September – 4th September (Please see separate
letter)
We will not require children to wear uniform during the above transition visits.
Staggered Start Times – From 2nd September
In order to allow for social distancing and ‘pods’ to remain separate we will have staggered start and
end times to the day. I appreciate timings may be difficult with working families but this is following
guidance and due to the nature of our site, we can only have one year group entering at any one time.
Starting times will be reviewed if we are getting a backlog of children and parents.
Year 5 – 8.30; Year 6- 8.35 (enter through pedestrian gate – please line up on red lines)
Nursery – 8.40; Reception 8.50 (from EYFS Gate)
Year 1 - 9.00; Year 2 – 9.10 (enter through pedestrian gate – please line up on red lines)
Year 3 – 9.15; Year 4 - 9.20 (enter through car park gate – please line up on red lines)
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For families using the school transport/taxi we will liaise with the driver to bring the children
in/take them to the transport as and when he arrives.
Please arrive promptly and wait in the car if you are early. If you have two or more children in
different year groups, please arrive at the earlier time and we will accept all children at this time. If
you have more than one child please line up on the red lines by the pedestrian gate.
Where at all possible, can parents that are queueing by the pedestrian gate please park in School
Lane between the school and Greywood Rise and join the queue by walking up the side nearest school.
If queuing by the carpark gate please park at the pub or between the pub and school again
approaching from the school side of the road. Once children have been passed on to school staff,
please cross the road to leave the area. Where this isn’t possible, please observe social distancing
when approaching.
Children will enter through the gate by the office, around the back of the building and through the
year 1 and 2 door, 3 and 4 door and door nearest year 5 and 6 classroom. Staff will be on the doors
to greet your child. Early Years will be admitted through the Early Years playground.
At the present time, parents won’t be allowed on-site apart from taking EYFS children to the gate or
by prior appointment. Please contact the office if you would like to speak to a member of staff and
we will make arrangements to meet you. Wherever possible these meetings will be held outside.
Staggered End Times
Nursery, Reception, Year 3, 4, 5 and 6 from car park gate (Please line up on red lines). Nursery
children leaving at lunchtime will exit via the EY playground and be taken to parents waiting on the
pavement.
Year 1 and 2 – From pedestrian gate (Please line up on red lines)
Year 5 – 3.00; Year 6 - 3.05
Nursery – 3.10; Reception 3.15
Year 1 – 3.20; Year 2 – 3.25
Year 3 – 3.30; Year 4 – 3.35
Please arrive promptly and wait in the car if you are early. If you have two or more children in
different year groups, please arrive at the later time and we will release all children at this time.
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Break and Lunchtimes
Break times and golden mile times will be staggered so only one group is outside at a given time.
At lunchtimes, each class will remain in their ‘pods’ with a designated lunchtime supervisor. Their
lunchtime will be split into three parts - eating time, inside break and outside. This will mean that no
two groups will be outside at any one time. Lunch will be eaten in the hall and chairs / tables will be
cleaned between use by different pods.
We will send out a two week menu and request that dinners are ordered in advance for the two week
period to help with ordering of food/payable on Parent Pay as taken or in advance please. Of course,
you are welcome to send your children with a packed lunch, should you prefer. As children will be
unable to use the water fountain, please send sufficient drinks for the day.
Snacks from the kitchen – crumpets, teacakes and toast will be available each day. If money can be
given to the class teacher by the children, on a Monday please and order made for the week, money
should be placed in a sealed envelope, clearly labelled with your child’s name/their requirements for
the week. Snacks will be delivered to classrooms by kitchen staff.
Clothing
Although guidance is no longer recommending a change of clothing as soon as you get home, this is
still considered good practice. The expectation is that children return in school uniform as they
would normally. If you have any problems doing this please don’t hesitate to give us a call. A reminder
too that hair that is longer than shoulder-length should be tied up and that jewellery must not be
worn other than a watch and pair of stud earrings.
On PE days children in EYFS should wear PE kits all day to avoid them having to change. Joggers may
be worn over shorts. PE for Early Years will be on Monday afternoons and on Friday mornings.
Nursery children that are leaving at lunchtime on Mondays can come to school in their uniform.
Toilets
Allocation of toilets
EYFS – EYFS toilets
Year 1 and 2 / 3 and 4 – toilets in Year 1 and 2 corridor
Year 5 and 6 – toilets outside of year 5 and 6 corridor.
The toilet will be wiped down on a regular basis.
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General Hygiene
Children will be required to wash their hands thoroughly: on arrival, before and after break and lunch,
before eating and when using the toilet. We will demonstrate good handwashing skills when they
return to school.
Children will be reminded to catch a sneeze, bag it in bags provided and dispose of it in a bin. They
will again be reminded to wash their hands. We have a small amount of tissues in school but we
request that you send your child with tissues should they need them.
Current advice is that masks do not need to be worn in schools as groups act as a bubble. If advice
changes regarding this then we will let you know.
Lessons
Teachers will teach from the front of the classroom and maintain a distance of at least 1M. Should
they need to work closer with a child, staff will do this from as great a distance as possible and for
as short a period as possible. Desks in Year 1 – 6 will all face forward.
We will continue to offer a broad and balanced curriculum whilst still ensuring additional time to
catch up on the basic maths and English skills that may have been missed. We will have additional
maths and phonics / spelling catch-up sessions daily. In addition, we will have daily well-being / PHSE
time. We will continue, where possible, to offer off-site activities to enhance the curriculum. Where
these are arranged, they will be to venues that are risk assessed for COVID-19, activities will largely
take place outside and we will request that parents transport children to avoid using a hired coach. If
visitors are invited into school, they will comply with the same rules as teaching staff.
PE will take place, where possible, outside. It will be non-contact. If we use the hall, all equipment will
be thoroughly cleaned after use. Please ensure that children are not wearing earrings on PE days as
we will not be able to help to remove them.
We will continue to have music lessons delivered by Rock-it! For at least the first half-term these
will be delivered remotely. Keyboards will be cleaned after use. Music lessons will be on a Tuesday and
Thursday afternoon.
Teachers and TAs will stay with their groups – the exceptions are Mrs Barlow (Forest School) and
Mrs Crawley covering teachers’ planning time. These staff will maintain a 2 metre distance at all
times to prevent cross-infection. Forest School will be on a Monday afternoon for Year 3 and 4
(split into two halves) and a Thursday afternoon for Year 1 and 2. Please make sure that children
bring their Forest School kit to school with them in the morning.

Every day counts……. Every minute matters…..
Registered Charity No 11885406 (registered in England and Wales)

Greywood
Multi-Schools Trust

Headteacher
Mrs V Barnes
School Lane, Hill Ridware, Rugeley WS15 3QN
Tel: 01543 490354

Website: www.henrychadwick.staffs.sch.uk
E-mail: office@henrychadwick.staffs.sch.uk

We will have class rather than whole school assemblies. On Fridays we are planning to do whole school
celebration assembly by using Microsoft Teams – technology allowing! In line with guidance, there will
be no singing in assembly.
Children will keep bags and coats in classrooms, please try to ensure that they keep things brought
from home to a minimum. Unfortunately, we will not be able to allow children to bring in pencil cases
or toys from home at this time.
Reading books that are returned to school will be boxed for 72 hours before being sent home to
another household.
We will ensure our best endeavours to minimise contact between children and when possible will
maintain social distancing principles.
Illness
Please do not send your child to school if they become unwell.
If a person becomes unwell with a new, continuous cough or a high temperature, or has a
loss of, or change in, their normal sense of taste or smell (anosmia), then they must stay at
home, arrange a test and self-isolate for at least 7 days.
If a person becomes unwell in school with a new, continuous cough or a high temperature, or
has a loss of, or change in, their normal sense of taste or smell (anosmia), then they will
be sent home, arrange a test and self-isolate for at least 7 days.
If a person becomes unwell with a new, continuous cough or a high temperature, or has a loss of,
or change in, their normal sense of taste or smell (anosmia), then other members of their
household should self-isolate for 14 days from when the symptomatic person first had
symptoms.
If a person with symptoms tests positive, then other members of their household should
self-isolate for 14 days from when the symptomatic person first had symptoms.
We request that all families engage in the Track and Trace system. School will also engage in this
system.
Inhalers should be returned to school on the first morning in school – a new form will need to be
completed; please call the office for a copy.
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Cleaning
Children will have a set of personal resources – pens, pencil, ruler etc. These will be provided by
school. Other resources that are shared occasionally will be cleaned regularly. This includes bikes and
toys in EYFS.
Children will be able to use outdoor gym and playground equipment and this will also be cleaned
regularly.
Classroom tables and chairs will be wiped down at lunchtimes and other regular intervals by staff
wearing gloves.
PPE
Where possible, we will encourage children to administer their own first aid under adult supervision
e.g. putting on plasters, cleaning wounds. If this is not possible for example in the case of younger
children – staff administering first aid will wear full PPE – aprons, gloves and face shield. (Please see
the video on the website.) In addition, PPE will be worn if staff are providing intimate care. Staff
have all been issued with face shields, gloves and masks and it is their choice whether / when they
are worn in addition to the above. We respect their right to choose. In addition, we respect your
right to send your children with some form of PPE if you choose to.
Extra-Curricular activities
Due to the mixing of children from different groups, there will be no CHAMPS before or after school
initially and no extra-curricular clubs. We will review this again for the beginning of October.
Again, I am sorry that this is so lengthy. I do hope however that it answers all of the questions that
you may have. If there is anything that I have missed or you want to clarify, please don’t hesitate to
call or email school.
Have a good summer and we look forward to seeing you all back in September.

Karen Walton (Chair of LGB), Vicki Barnes and all the team at Henry Chadwick.
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