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9th December 2020 

 

Dear Parents and Carers 

End of Term – INSET Day 

 

As you may have seen there has been some discussion about whether schools should close earlier for 

the Christmas holidays to reduce the contact time so that families can safely meet up with relatives, 

over the Christmas period, as you may not have been able to see them for a while. 

 

We received further guidance from the Department for Education yesterday afternoon which suggests 

school can close on Friday, 18th December, if they wish.    

 

Following discussion, we have decided that we will close on Thursday, 17th December for the Christmas 

holidays (CHAMPS after school will remain open as planned for those with bookings).  We will return to 

school on Monday, 4th January 2021.  Friday will be a designated INSET day, with staff in school 

preparing for the next term.  This will mean that 22nd January 2021 will no longer be an INSET day, 

with school being open. 

 

To explain the Government’s reasoning for schools being able to close one day earlier I have included 

an extract from yesterday’s briefing, which you might find helpful.  Please note, in particular, the 

importance of informing school via email (office@henrychadwick.staffs.sch.uk) of anyone having 

symptoms, a test and the results during the Christmas holidays. 

 

“We know that school leaders, teachers and staff, as well as nurseries and childminders, have 

worked tirelessly over the last term. This has included their important role in contact tracing, to 

help in the national effort to limit the spread of the virus. We are aware that this has led to 

additional work over weekends and holidays and we are incredibly grateful for this.  

We recognise the challenges of this responsibility at the end of term. Public Health England has 

agreed a 6-day window after the final day of teaching in which schools and further education 

providers are asked to remain contactable so they can assist with contact tracing where necessary. 

This will allow enough time for positive coronavirus (COVID-19) cases to be identified and 

confirmed by a test and for relevant contacts in the education setting to be traced. We are 

clear that beyond 6 days after the final day of teaching, school and further education staff are 

not asked to play a role in any contact tracing. It is also likely that the need to support the 

tracing process will reduce dramatically over the course of the 6 days as the majority of cases 

should be identified earlier in the week. 
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We recommend all schools ensure staff, parents and carers are aware of the following information 

and relevant arrangements regarding positive cases in the holidays: 

• Where a pupil or staff member tests positive for coronavirus (COVID-19), having developed 

symptoms more than 48 hours since being in school, the school should not be contacted. 

Parents and carers should follow contact tracing instructions provided by NHS Test and Trace. 

• For the first 6 days after teaching ends, if a pupil or staff member tests positive for 

coronavirus (COVID-19), having developed symptoms within 48 hours of being in school, the 

school is asked to assist in identifying close contacts and advising self-isolation, as the 

individual may have been infectious whilst in school.” 

 

Should we break up on the Friday it would mean that some staff would need to be available up to, and 

including Christmas Eve, as part of the test and trace process and I believe that is an unreasonable 

request, in the current circumstances. 

 

We appreciate that this may cause some disruption to working/childcare arrangements but do hope 

that this will give peace of mind in the lead up to Christmas and that everyone who can, will be able to 

spend time with family and friends that they may not have seen for months. 

 

 

Thank you for your support and if you have any questions please don’t hesitate to ask. 

 

 

 

 

Vicki Barnes 

Headteacher 
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